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HOW TO APPLY FOR ZONING PERMITS ONLINE INSTRUCTIONS: 
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IF YOU’RE NOT SURE WHAT TYPE OF APPLICATION YOU WILL 

NEED TO APPLY FOR PLEASE GO THROUGH STEP 1 AND STEP 2 

TO LEARN WHICH PERMIT YOU WILL NEED. IF YOU ALREADY 

KNOW THE PERMIT TYPE THEN PROCEED TO STEP 3.  
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REVIEW PERMIT TYPES TO DETERMINE THE DEISRE PLANNING 

AND ZONING APPLICATION.  
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ONCE PLANNING AND ZONING APPLICATION HAS BEEN 

DETERMINE, REVIEW SUBMITTAL REQUIREMENTS FOR EACH 

PERMIT TYPE.  
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IF YOU ARE A NEW USER, CLICK THE REGISTER NOW OPTION UNDER NEW TO 

OUR PORTAL.  ONCE YOU HAVE REGISTERED ONE TIME, YOU CAN LOG INTO YOUR 

ACCOUNT ANYTIME USING YOUR NEW USER NAME AND PASSWORD. 
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PLEASE ENTER YOUR NAME AS IT WILL APPEAR ON YOUR 

PERMITS. CHOOSE TYPE OF APPLICANT. FILL IN AS MUCH 

INFORMATION AS POSSIBLE.  THE BLANK FORM IS ON THE NEXT 

PAGE. 
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ONCE YOU REGISTER, YOU WILL BE REDIRECTED TO YOUR 

HOME PAGE.  UNDER PLANNING AND ZONING TAB, YOU CAN 

APPLY FOR A PERMIT.   
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1ST SELECT YOUR APPLICATION TYPE: 

 

THEN SELECT FROM THE FOLLOWING DROP-DOWN MENU. 

SELECT SUB TYPE.  
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IF ADDRESS IS NOT EXACT THE SYSTEM MAY NOT FIND IT.  

CHOOSE USE THIS ADDRESS IN THAT CASE. 

 

 

 

AND FILL IN THE FOLLOWING INFORMATION: 
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ONCE COMPLETE, SIGN THE APPLICATION ELECTRONICALLY 

THEN SUBMIT PERMIT 

 

 

 

 

 

YOU WILL RECEIVE A NOTICE ON YOUR SCREEN AND ALSO AN 

EMAIL STATING THE APPLICATION IS SUBMITED. 

ONCE YOUR APPLICATION HAS BEEN SUBMITTED: 
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YOU MAY VIEW THE STATUS OF YOUR REQUEST AT ANYTIME 

FROM YOUR HOME SCREEN. 

 

 

 

ONCE WE HAVE REVIEWED THE PERMIT APPLICATION, THE 

STATUS WILL BE CHANGED TO ACCEPETED AWAITING 

PAYMENT. 
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USE THE PAYMENT PAGE TO SUMITT THE REQUIRED FEE

 
 

 

AFTER YOU HAVE PAID FOR THE PERMIT, YOU WILL BE 

NOTIFIED VIA EMAIL IF STAFF HAS ANY COMMENTS AND WHEN 

YOUR PERMIT WILL BE APPROVED.  

 


